New AccelTrax Quick Guide

1) Click link to Report Work 2) Choose EVV 3) Click Start Visit

Messagas = Empioyee Information v Schedule Consumer Information v FunOne v Admin v
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Group Home Census No progress has been found for the selected day. Select 2 "Settlng Type”, select the day you worked, then press "Start Visit™ to get started.

Report Work
Latitude: 39.825407909$94996 Longitude:
-84.1955559

In Progress Work

Select or search for consumer then click Next
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Select Consumers:

8y Site  Search  Today Past Week Curent Selzctians (1)

Administration , Fun One - 398310 Remove
Admiristration, Softwara and Sendces - 352631 Remaova
Chicites, Administration - 0000 Remove
Cummings, Samuel - $317604 Remove

Doe, Jake - 2999503 Remove

Choose Task and then Next

Back
Select default information:

{You must select a task code before you may
contine)

Task: o ‘_}

11001 - 050C - Staff Asleen
11089 - Fhone Cafl Service

{ 1500 - Respite

| 2000 - Commurity Services

| 2001 - Commurity - tion Driver
12002 - FunOne

D If the consumer requires EVV the start time is automatically captured.

When not required it is left blank. The red X means incomplete.

Dete Worked Vizws
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Labitude: 39.825407999999936 Longituds:
-84.1€65568

In Progress Work

Total Hours: 0 213 S St i Task Documentation

’ 12:00 AM to 07:00 AM - No Time. ’

o '.n %ov AN @100 ® Goals: 0 Selzrt=d H

& Note: No Comment

I 07:00 A to 12:00 AM - Ho Time. ]

Change Progress Date

Staff can now conduct services because the needed data is captured.
Anytime before leaving staff can update or add missing pieces of docu-
mentation

When all required elements are reported employee may select “Save Work”
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Labituds: 39.525407999995996 Longituds: g
-64.1965558
In Progress Work
Total Howrs: 2 Cansumeg st 1%} Task Documentation

12:00 AM to 05:00 AM - Ko Time i

7 | & Doe, Jabe £05:07 AM 2100 @ Guals: 1 Selectzd
D ©07:00 AM
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