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Yaur performance as a Resrdenfial Specialfsk for _ (programs is before aa,~epfablelsvets as if relafes to
As a result, we are implementing this Wriffen CorrecfiveAction Plan effec~ve immediately. As previously discussed,your posi~on has defined standards that you have specf8ca(fy failed fo meet.

To improve your performance to acceptable Ievefs, you must immediately,

address ~pprDpria~a ar~a~ ap unique performance concerns [~i~h examples

Your performance will b~ reviewed periodicai(y Eo ensgr~ appropriate progress is being made. if you do nod makeimmediate, consistent and sustained progress in your performance, your employmenf may be terminated immedtarely.
As wa have discussed, fhere are steps you can fake to improve your performance such as o"

t am camrniff~d fo working with you and providing you with the necessary feedback, However, if is your responsibilityto notify me of any concerns you might have regarding these issues.

am committed fo doing everyfi~ing I can #o ensure your success, The expectations must be met and susEained goingfianvard. F'ai(ure to meet all the provisions of this plan at anytime will result in further action up fo and includingtermination of your employment.

l hive reed and understand the canfenfs of phis memo, Mysign~ture below only a~knox~ledges unc~ers~andin~~~cl G`~as no~~tecessarilyindica~e agreem~n~`.
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CC: Human Resources




