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Residential specialist Short Term Tra

ining

To be used for cw°rent enn~loyees on
ly

Employee na~v.e:
Program;

Check each item as reviewed

1. Location of house keys and van key
s

2. Storage of hazardous chemicals

3. Location of supplies: food, persona
l hygiene items, linens, housekeeping

 equipment

4, Staff sleeping location

5. House rules

6. Location of phone anti important nu
mbers

7. Emergency procedures. fire esca
pe plan and meeting place: sprinkler sy

stem; location of

fire extinguisher 
i'

r

8. Location of first aid kit and OSHA
 supplies - ~ ~ 

'~`.

c

9. Individual assistance needs durin
g fire evacuation

10. Location of fuse or breaker box

11. Location and security of medicatio
ns

12. Location of medication charts

13. Administration of medications

14. Communication Iog

15. Billing forms 
j

16. Individual notes 
~'G

17. Meal. time routines
r

18. Care of pets
i=

19. Van operation

choices Tn Community Living, Inc, 
6/00





20. How to give guidance and assistance

21. Supervision

22. Behavaor plans

23. Usual daily routines

24. Personal profiles

Commends:

Employee Signature 
Date

Trainer Signature Date

I

When cornple~ed give to Human Resource Director f

j




